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Great Berry Primary School 
Breakfast and After School Clubs 

 
Terms and Conditions   

 

1. Nature of this Document 
 
1.1 This document sets out the terms on which the Club will provide childcare services to the 

Customer in respect of a particular child should the customer formally request the Services 
and the child be granted a place by the school. 
 
 

2. Operating Hours 
 
2.1 The Club offers the Services between 7.00am – 8.50am for Breakfast Club and 3.10pm – 

6.30pm for After School Club on Monday to Friday during term time. 
  

2.2 The Club may alter the hours or days on which the Services are offered by giving the 
Customer four weeks written notice. 

 
2.3 The Club shall give the Customer one week’s written notice of any periods during which the 

club is unable to provide the Services due to any unforeseen interruptions. 
 
 
3. Fees and Charges 

 
3.1 The Club shall charge the Customer for each daily session in which the Club provides the 

Services as per the following Schedule of Charges. 
 
3.2 Due to staffing and administration costs, we regret that all fees are non-refundable.  

However, if your child is absent due to exceptional circumstances, a proportional refund of 
any monthly block booked session fees may be given, at the Headteacher’s discretion.                              

Session Times Block Booked Fees Per 

Session 

Adhoc Fees Per 

Session 

Breakfast Club 

7:00am £7.50 £9.25 

7:30am £5.75 £7.65 

After School Club 

3:10pm to 4:00pm £5.70 £5.80 

3:10pm to 4:30pm £8.30 £9.50 

3:10pm to 5:00pm £10.70 £12.40 

3:10pm to 6:30pm (includes meal) £14.80 £16.10 
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4. Payment of Fees 
 
4.1 For regular block booked sessions, the Customer will settle their fees by the end of the half 

term that the childcare is received.  Payment should be made via SchoolsBuddy. 
 

4.2 The Club can also offer “Adhoc” attendance whereby payment will be made within 48 hours 
of attending the session.  Payment should be made via SchoolsBuddy. Please contact 
finance@greatberry.essex.sch.uk  or the school office to book Adhoc sessions. 

 
4.3 The Club will offer emergency childcare provision for any child not collected from school at 

the usual time of 3.10pm.  Charges will apply. 
 

4.4 Childcare vouchers will be accepted as full or part payment of your childcare provision by 
prior arrangement with the school Finance & Operations Manager. 

 
4.5 The Government Tax Free Childcare scheme will be accepted as full or part payment of your 

childcare provision by prior arrangement with the school Finance & Operations Manager. 
 

4.6 Due to staffing and administration costs, we regret that all fees are non-refundable.  
However, if your child is absent due to exceptional circumstances, a proportional refund of 
any block booked session fees may be given, at the Headteacher’s discretion.  

 
 
5. Registration and Booking  

 
5.1 For block booked sessions the Customer shall specify on the Club Agreement Form the days 

he/she requires the Service to be provided (“The Agreed Periods”). 
 

5.2 Any changes to block booked sessions should be discussed with the Finance & Operations 
Manager, who will endeavour to accommodate your requirements, space permitting.  

 
5.3 For adhoc attendance, a Club Agreement Form should be completed on or before the first 

session attended.  
 

5.4 Any adhoc bookings should be made by telephoning the school office or emailing 
finance@greatberry.essex.sch.uk .  Places will be allocated on a first come first served basis. 
 
 

6. Collection of Child 
 
6.1 The Customer must collect the child promptly as per the Agreed Period from the designated 

collection point.  In the event of the late collection of your child, additional charges may be 
applied.  
 
 
 
 
 

mailto:finance@greatberry.essex.sch.uk
mailto:finance@greatberry.essex.sch.uk
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7. Customer’s Specific Obligations 
 
7.1 The Customer agrees to co-operate with the Club as may be necessary to allow the Services 

to be provided.  
 

7.2 The Customer agrees to dress the child appropriately for weather conditions and in 
accordance with the School Uniform Policy. 

 
7.3 The Customer understands and acknowledges that employees of the Club will follow the 

School Behaviour Policy. 
 
 
8. Club’s Specific Obligations 

 
8.1 The Club shall ensure that wherever the Services are to be provided by an employee under 

its direction that any such person complies with all of the obligations applicable to the Club. 
 

8.2 The Club shall provide the Services in accordance with all relevant codes of practice and 
guidelines observing health and safety requirements. 

 
8.3 The Wraparound provision is run as a separate service. There may be occasions where we are 

unable to offer provision to some pupils who receive additional support during the school day 
as we do not have the equivalent adult support, resources and funding needed to provide 
this. As each child with additional needs has individual requirements, we will review on a child 
by child basis with the wraparound manager, head teacher and wraparound governors.  
 

8.4 The Club will endeavour to accommodate requests for changes to block booked Agreed 
Periods, upon receipt of a new Club Agreement Form, but this cannot be guaranteed. 

 
8.5 The Club shall at all times hold such permits, licences and permissions as may be necessary to 

enable it to provide the Service.  All staff employed by the Club will be recruited under the 
school recruitment regulations.  All staff will be subject to enhanced DBS checks.  

 
8.6 The Club will follow the Child Protection Policy as laid down by the school.  

 
8.7 The Club shall at all times have in force a valid Public and Employer’s Liability Insurance 

Policy, and such other insurance policies as may be necessary. 
 
 
9. Sickness and Medical Attention 

 
9.1 Where the Child has any contagious disease, the Customer shall not permit him to attend the 

Club.  
 

9.2 For the avoidance of doubt “Contagious Disease” shall include, but not be limited to, 
sickness, diarrhoea, impetigo, conjunctivitis or influenza.  A 48-hour period following sickness 
and diarrhoea must be adhered to. 

 
9.3 Where it appears to the Club that the Child is suffering from a contagious disease it shall be 

entitled to refuse to admit the child.  
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9.4 The Club accepts no responsibility for the Child contracting any contagious disease or illness 

through contact with any employee of the Club or any of the other children the Club cares 
for.  

 
9.5 The Customer must provide the Club with details of the Child’s state of health and any 

medical or health related condition which he/she suffers with on the Club Agreement Form.  
The Customer must inform the Club immediately if this changes.  

 
9.6 Where the Child suffers from any medical or health related condition, the Customer shall 

provide the Club with instructions on how to manage this condition, including any 
medication and direction for its administration. 

 
9.7 The Club shall not be liable for any adverse effects which result from the administration of 

medication provided by the Customer.  
 
 
10. Termination and Probationary Period 

 
10.1 This agreement shall continue until terminated in accordance with this section.  

 
10.2 Without prejudice this Agreement may be terminated immediately where any of the 

following circumstances arise: 
 

a) Either Party commits a serious breach or persistent breaches of this Agreement 
including but not limited to the non-performance, neglect or default of any of his duties 
as outlined herein (including a failure on the part of the Client to make payment within 
agreed timescales) and after notice of this breach has been given to the defaulting Party 
it remains unremedied and unrectified days after such notice. 
 

b) Either Party commits a breach of this Agreement which cannot be remedied. 
 

c) Children are required to adhere to the school’s Behaviour Policy. 
 

10.3 Upon termination of this Agreement the Customer shall pay to the Club such sums as may 
represent work done and expenses incurred up to and including the date of the termination. 
 

10.4 The Customer may give written notice to cancel this Agreement.  One calendar months’ 
notice is required to avoid charges for the forthcoming half term.  If insufficient notice is 
received charges will be due as per the Club Agreement Form.  

 
10.5 Any right to terminate this Agreement shall be without prejudice to any accrued rights of 

liabilities arising out of this Agreement which are in existence at the date of termination.  
 
 

11. Disclaimers and Exclusions 
 
11.1 The Club shall not be responsible for loss or damage to any property which the Customer 

sends with the Child. 
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12. Indemnity 
 
12.1 The Customer shall indemnify the Club against any loss or damage which results from the 

Customer’s breach of this agreement or failure to abide by any of its terms. 
 

13. Force Majeure 

13.1 Neither Party shall be liable for any delay for failure in performing its obligations or duties 
under this Agreement which results from circumstances outside his reasonable control 
including but not limited to acts of God, industrial action, war, fire, threat of terrorism, civil 
disturbance or rioting, government or regulatory action, breakdown in plant or machinery or 
shortage of raw materials or supplies.  

 
 

14. Whole Agreement, Governing Law, Severability and Miscellaneous Provisions. 
 
14.1 This document constitutes the entirety of the Agreement between the parties.  It supersedes 

any prior representations which may have been made, whether orally or in writing.  

14.2 This Agreement shall be governed by the Law of England and Wales and the parties agree to 
submit to the exclusive jurisdiction of the English Courts.  

14.3 All clauses, sub clauses and parts thereof shall be severable and shall be read and construed 
independently.  Should any part of this Agreement be found invalid this will not affect the 
validity or enforceability of any other provision or of this Agreement as a whole.  

 


